
Assam State Disaster Management Authority

Application  in  prescribed  form  along  with  attested  copies  of  all  Certificates,  Mark 

Sheets,  recent  passport  size  photo,  experience certificates,  salary  slips,  etc.  are  invited for 

engagement on contractual basis under Assam State Disaster Management Authority (AIRBMP 

World Bank Project):

The applicants may have to appear for a written test / interview, at their own cost. No 

TA/DA shall  be paid for the purpose. Candidates not having the requisite qualifications are 

liable  to  be  summarily  rejected.  Therefore,  candidates  are  advised  that  they  fulfil  the 

prescribed eligibility before appearing, details of which are available on ASDMA website. The 

Authority  also reserves  the right  to  accept  or  reject  any  application without  assigning  any 

reason thereof.

Sl. No. Name of the Post No. of posts

1 Procurement Officer 1 (one) No.

Last date of submission of application is 30th August 2025, 5 PM

Further details and prescribed application form may be seen/ downloaded at ASDMA website
http://asdma.gov.in/ or https://asdma.assam.gov.in Assam State Disaster Management 
Authority (ASDMA),

Application may be submitted at the below address:

Assam State Disaster Management Authority (ASDMA)
Ancillary Block-I (Opp. SBI Sectt. Branch), Janata Bhawan,
Dispur, Guwahati- 781 006, Assam.

The  intending  candidate  will  have  to  prepare  a  presentation  of  10  (Ten)  minutes 
reflecting on a case  study  faced by the candidate  during  their  work  experience related to 
procurement followed by an interactive session of  10 minutes. The presentation should be 
bought along with the candidate in a pen-drive on the day of the interview. The date of the  
interview will be informed to the candidate in due course of time.

Any false declaration / submission of false documents and canvassing in any form will 
lead to disqualification. Mobile Phone will not be allowed in the Interview Hall. No application 
will be received through email/fax.

The  applicant  should  mention the  name of  the  post  applied  for  on  the  top  of  the 
envelope containing the application. 

Project Director, Additional CEO, ASDMA

Assam Integrated River Basin Management Program

Assam State Disaster Management Authority

ASDMA/58/2023-KM and CC - ASDMA-Assam State Disaster Management Authority I/1205705/2025

https://asdma.assam.gov.in/
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A

!Q\g[ Procurement Olficer. AIRBMP

Assam Integrated River Basin Management Project

Terms of Reference for Procurement Officer

B

nas,te&Jtrd-attIr.P&

AssamfacesSomeofthemostdauntingwaterresourcesettingsfoundanylvhereintheworld.
Various initiatives are underway throufh internally funded state department programs and in

"*p".*f"" 
,lr*f, international f'u.tn.,t io address. ihese issues' Despite the immense potential

of its water resources, Assuri has not been able toeither fully manage floods' erosion and

*.,r"ra a"g.J"ion or make fuller productiveuse of these resources. The specter of climate

.ffi" *,"i"otfd bring an increase in the intensity and frequency 
"':it-1"t-"^:::,:.:-T:O*i;;;;; innoitiue lonj-tetln solutions und t"tponttt even more imperative to be

identified and imPlemented.

Therefore,theGovernmentofAssam(GoA)proposestoassociatewiththeWorldBankfor
i"r"i"p-.., ofan integrated approach ior river basin management inAssam' Water Resources

o.p"nii""t, GovemmJnt ofAsiim ttrus has applied through Go'"rntnent oflndia for financing

from the World Bank towards the cost of the Aisam Integrated fuver Basin Management Project

iLiiGiupl. if," proposed wotta aunk investment project would help lay the foundation for

ii""ffrfrg 
'and implementing a pragmatic inlesr-aief basin flood' erosion and sediments

,.""g.,i.r, uppr*"h fo. ,"r".ut i,ibitutit' in thJBrahmaputra and Barak basins' While details

"ip.J.il., 
.ornpon.nt, and specif,c activities wilt be deveioped during projectpreparation' it is

;;""p"1;J,i;, tie project *"rri "i'" '" 
establish the core platform forengaging in a systematic

'.uin., on ou.rult'flood and erosion management in Assam'-The Project will thus also focus on

technical capacity building, ;;J .t;i;; development for improved water resource and

if-""al"r"ti"ti .unug"rn.rt and equipping water resources management institutions with modem

"""ryai."i,""rr, 
to ipgrade or.iuii piunn-ing and.desig^n of programs' and, their implementation'

irr" p."j."i rn"rr u"lirpr...ni"J uv ittt sFv-rroa b River Erosion Management Agency of

essam (nnefitl,e) undir the Assam Water Resource Department'

The Project Development Objective ofthe project.is. to strenglhen insl itutionalcapac ity. for

water resources planning -J',uiugtt"nt' to build. resilienie to floodand erosion risks'

improve htegrated water *.;;;; ''"nugtrntnt 
and development and improve productive

water use and manage nooi 
-uia 

erosio'n risks in selectedareas ofthe Brahmaputra-Barak

,v-r,.rl" er.".. o.ta'it. or pro1.c, .o^pon.n,. and specific activities rvill be developed during

nroiect nreDaration. It is propo-iJ it'ut titp'ojta would aim to establish the core platform for

#'#l';f;:;;;;;;J;;". on overarl flood and erosion management in Assam' rhe

rr"ol!"t-compon"nts are as described below:

Component- l : Institutional Strenglhening and Strategic Studies

Component-2: Integrated Water and Flood'/River Erosion Risk Management-WRD

Component-3: Integrated Flood/fuver Erosion Risk Management-ASDMA'

Component-4: Contingent Emergency Response

TheComponent-4oftheprojectshallbeimplementedbytheAssamstateDisasterManagement
Authority (ASDMe) the impfemeniing ,iir'r"4". ,ft. pioject. ASDMA now invites applications

from etigible Indian citizen] ; ffi"* ttt" S"*ittt ofProcurement OIIicer' Interested

candidates should provide irro.n]uiion a"-onstrating that they have the required.qualifications and

*1";;;;;.." to poro., *tts""ic"'' rne s"op" of-work and eligibility criteria is as follows:

C

D
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(i)

( ii)

(iii)

(iv)

(v)

Develop procurement plans and strategies for the project.component to be implemented.by

ttre ASbtUe and update the procurem-ent plan peiioiically through the Systemic Tracking

of Exchanges in ProcuremenilSTEP) applicatkrn of*re-World Bank:

a;;r;i riarket research to identify iotential suppliers and vendors and prepare/update

f.j""t e.o.u."ment Strategy for bevetopment (PPSD) document for the project

.oripo*nt to be implemeniid by the ASbMA taking intoaccount the nalure oi the

pr*it.-"" activity, capacity oi the procuring -entities' 
prevailing market conditions'

Iiil"iiv l"r"f risks'etc. The ppSD doiument wilt spell out the detailed procurement

arrangements (e.g., procurement packaging strategy' method'bid evaluation methodology

;iil;;j;;;";kajes, timeline'for thi piocurement activities, contracting arrangement

.rcj i"i,ri, ..rp."tii" p.oj".t componentio be implemented by the ASDMA including the

risk mitigation measures.

Work with sub-project managing officials and other concerned stakeholders to identify

procurement needs ind provide advice on procurement issues

iliunug. p.o.u.".ent-related risks and issues, and develop contingency plans to mitigate

them
Prenare the drafts oflnvitation for Bids (IFB), Request for Expressions oflnterest (REOI)'

;;dtr;'il;;ri'il,.irai"g specifications, ierms &. conditions)' Prequalification

O""r#*, and Request forPro'posats (RFP) including their Amendments' following the

Standard Procurement DocumJnts'Model ProcurementDocuments agreed by the World

Bank; -.:^-^ c

tuil fufaiuge bid opening meetings and evaluation .of bids/proposals' applications for

'"' p..qriin""rion, g*plrron, of Int"t"tt, Technical Proposals' and Financial Proposals

received liom business entitieVbidders competing for the contracts;

(vii) Assist the Heaa of ttre ptu anJ the project team in conducting negotiations with awardee(s)

ofcontracts, as per World Bank procurement norms;

(viii) Prepare draft negotiated contracts;

(ix) Ensure effective contract management including monitorins of contractors' performance

and ensure that they d.li;;;;;;. works or 
'"-ti""'' 

as aiplicable' as specified in their

contracts
(x) Assist the Head ofthe plU and Project team in responding and taking necessary actions

on procurement related complaints. ifany; 
^-^ ---,r ho..

( xi) provide advice and training io pIU members on procurement related matters ona need basis

as part ofthe institutional capacity building:

(_ii) ffi;t;i" records and other iocumentatio-ns required for procurement audit and progress

reporting PurPoses;
(xiii)Preparemonthlyprogressreportsofprocurementactivitiesaccordingtoformatsprovided

by the PD and the World Bank;

t-i"l ,^i"y 
"tir* 

..i"runt u"tirity u,.iined by the Chief Executive Officer (CEO)' ASDMA'

Reouired Oualifications and F rperience:

(r) EssentialQualifications:

o Bachelor's Degree in engineering (Deqee ]1 .Civil Engineering^ is preferable)- or

Master's n"g.". fi'o'n ;'-G-o'"-;;tnt of nOiu'l Govemment of Assam recognized

University in P.o",t"me't/iuppty Chain Management/ Law/ Business Administration'/

Finance/ g.oro-i"ri 
'i.""rliigf 

Commerci-/ Planning & Development or other

relevant subjects /sectors related to the project'
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E. Srqlc-qt$fjeEirest

The Procurement officer will carry out the fotlowing main activities under the command of the

HeadofthePIU'inconjunction/associationwithotherPlUmembers'asneeded:

F.
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. Candidates having advanced academic/ professional qualification/ training in

procurement will be an added advantage'

(ii) Essential Experience: A minimum of five (05) years of experience in managing

p.o"r."."n'i-i. gor"in."nt a"pygolt projects/reputed private sector organisation in a lead

function.

o Experience in managing procurements followingProcurement Guidelines/Regulations of

MultilateralDevetop".Jnt eunrr,(such as world Bank, ADB, JICA, NDB, etc.) will be

an added advantage.

G. RenortinsRequirements:

TheProcurementofficerwilldirectlyreporttotheHeadofthePlU.He/Shewillsubmitmonthly
report on significant procurement u"iiuiti., undertaken as per the Procurement Plan approved by

theWorldBankandissues,ifany.TheachivementsandperformanceoftheProcurementofficer
shall be reviewed by the Head ofthe PIU on a periodic basis'

H, Tenure / I)uration:

The contract with the procurement Oflicer shall be signed initially for a period of one year'

The contract will be renewed based on performance ofthe Procurement Officer'

I. ProcurementOfficer'sResnonsibility

TheProcurementofficershallbefullyresponsibletomanagehisdaytodayworkswith.highest
levelofdedication,i,t"g,-ity,hon.styand.ethicatbehavior.TheProcurementofficershallnot
hure uny conflict of irt"i.., i, the procurement related activities and shall keep all the

procurement related information confidential till award of contracts'

J. IrarcL[testdriuq$i

The procurement Oflicer shall be based at the ASDMA project oflice in.Guwahati on full time

basis . He/She must ue wiliing io truuel to other districti oi A.ta. to different project sites as

und *h"n necessary, with prior approval ofthe Head ofthe PIU '

K. Facilities to he Provided hy the Client (ASflMA):

ASDMAwillprovidetheProcurementofficerwiththefollowingfacilitiesandservices:

Officespaceincludingfurnitureandutilities,alongwithcomputerandperipherals(printer'
UPS, iGrnet facitity, DSC to work on e office, etc ) '

Access to all project documents, reports, studies, data' photographs' maps' and institutions

relating tothe'woiks, access to all sites for surveys and investigations'

Support staff as considered necessary by the Head ofthe PIU'

All day+o-day office travel, transportation, and accommodation arrangements will lie

entirely with the Procurement Off"it ffo*"*r' in case of necessary travel to field..andor

outside the PIU office, tfre pfU witt provide transportation or travel costsand per diem as

per contract. The PIU may pro'ia" fi"itl"t t"utonabie assistanc" in connection with carrying

out his / her resPonsibilities.

671/683
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L. Beruueretiqlr

The monthly fixed remuneration would be in the range of Rs.80,00011,10,000! (inclusive of all

t"*.r;. rertle and other allowances, annual increment of remuneration, leave etc. will he

admissible as per project norms/ HR policy of the ASDMA'

Page 4 of 4
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Prescribed Application Form

(To be downloaded)

Recent Passport Sire

PhotograPh

ASSAM STATE DISASTER MANAGEMENT AUTHORITY

SAM RETA OMP :: OP ECfi. .oFs :: Dl5P :: GU 1 005

opplying for multiPle Postsl

Please the ructio lown

While filling up the Application Form, an applicant is requeste d to note the following:-

o This application is a key part of the selection process Fill each and every part of the Form

carefullyandcompletely.lncase,anyclauseintheformisnotapplicableinyourcase'please
write "Not Applicable" (NA) in the space provided'

. lncomplete applications will be rejected'

. Please enclose copies of mark-sheets of all Board / University Examinations'

o Please enclose copies of work experience certificates' if any'

. Candidates are liable to be disqualified for furnishing false or wrong information'

FILL lN THE FOLLOWING lN CAPITAL LETTERS ONLY:-

1. Name of the a licant as recorded in HSLC or E uiva lent Certificate:

3

Female

Date of Birth (as recorded in HSLC or equivalent certificate)

Date Month Yea r

4 complete Age as on (01-01-2025) Years

5. Caste sc oBc Gen Please specify _..._- (ln case of SC/ST candidates proper

caste certificate from the competent Authority must be furnished.)

Procurement officer

5T

6. Name of Father:

7. Name of Mother:

le ):8. Name of SPouse (if aPPlicab

9. Present OccuPation, if anY:

Page 1 of 3
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10. Educational Qualifications (HSLC / H5 onwards):

11. Other Oualifications, lf anY:

12. Computer Proficiency (Yes/No):

13. Ex enence PIea se ive details thereof and use extra sheets, if necessary

14. Language(s) Known:

15. EmploYment Exchange Registration No., if any (Provide Photocopy of Registration Card' if any)

15. Address for Correspondence:

Pin Code:

Name of
Exa m inatio n

Name of School/ College with full
Ad d ress

Board/ Council/
University

Year of
Passing

Class/ Div./
Grade

% of Marks
obta ined

(Degree)

(Post

G raduate)

Period of service rendered

Totalperiod

(YY-MM.DD)
ToFrom

Designation

Page 2 of 3
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ruame of Office /
Organization
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17. Permanent Address of the Applicant:

Pin Code:

18. Email lD:

19. Telephone/ Mobile No.(s):

20. Distinction / Award / special Achievements / Extra curricular Activities (attach a

separate sheet if required):

Place:

Date:
SiBnature of the APPlicant

DECLARATION

I hereby declare that Ifulfil .tt tt".onditio* of eligibility regarding age limits, educational

qratiti.a,ionr, computer proficiency etc' prescribed for admission to the recruitment'

I have enclosed photocopies of certificaies in support of my claim for educational qualification,

work experience and age.

I hereby further declare that all statements made in this application are true' complete and

correct to the best of my knowledge and belief'

I understand that in the event of any information being found suppressed / false or incorrect or

ineligibilitybeingdetectedbeforeoraftertherecruitment,mycandidature/appointmentis
liable to be cancelled forthwith

1

2

3

4

APPLICATION NOT SIGNED BY THE CANDIDATE WIII BE REJECTED'

PHOTOCOPY AND SCANNED SIGNATURE WILL NOT BE ACCEPTED'
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